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I WWW.FELTMAKERS.COM

association How TO ADD AN EVENT

Members may add events to the International Feltmakers Association website by following
the steps below.

Step 1

Before logging in, it is a good idea to have your information ready.
You will be asked to complete the following:

Event Title

Event Description

Event Category: you can add more than one, including whether it is a workshop or
exhibition and the region it is taking place in

Image: for this you need access to a good quality photo (usually stored in Pictures)

Time, Date and Cost

STEP 2

Go to https://www.feltmakers.com/ and in the top right-hand corner click on LOG IN.
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STEP 3

The LOG IN page will come up and you fill in your Username or
E-mail address and your password. If you can’t remember your
password, click on Lost Password and you will be sent an email

with instructions on how to reset your password.

Once you have filled in the details, click on Log In

STEP 4

Once you are logged in, click on MY ACCOUNT, which will

dropdown menu. Click on ADD EVENT.
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l STEP S

association  To add all the details you collected before you started, click into each field, starting

with Event Title and Event Description.

LOG OUT MY ACCOUNT -

international

|l HOME ABOUT -~ NEWS EVENTS SHOP GALLERY EDUCATION ~ CONTACT Search .

‘assaciation

EXHIBITIONS »

EVENT TITLE: (required)
REGION 01 - Devon and Cornwall »

REGION 02 - Dorset, Hampshire & Isla of Wight »
EVENT DESCRIPTION: (required) REGION 03 - Surrey, East & West Sussex & Kent »
REGION 04 - London all postcodes including Middlesex »
REGION 05 - Herts, Beds, Bucks & Berks »
REGION 06 - Avon, Somerset, Wilts, Glos & Oxon »
REGION 07 - Essex, Suffolk, Norfolk & Cambs »
REGION 08 - Lincs, Notis, Leics & Derby »

2 REGION 09 - W Mids, Staffs, Warks, Northants »

STEP 6

The Event Categories box reads Search from Existing Categories. Click here and a

list will

come up. You can add more than one Category. Click to add each new one. If you make a
mistake, click on the cross at the top right hand corner of the category you want to delete.
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EVENT TITLE: (required?

Latvia Alpaca Adventure #3 REGION 02 - Dorset, Hampshire & Isle of Wight »

EVENT DESCRIPTION: (equired) REGION 03 - Surrey, East & West Sussex & Kent »
REGION 04 - London all postcodes including Middlesex »
A week of feltmaking with alpaca in Latvia
REGION 05 - Herts, Beds, Bucks & Berks »
REGION 06 - Avon, Somerset, Wilts, Glos & Oxon »

REGION 07 - Essex, Suffolk, Norfolk & Cambs »

Exhibition

REGION 08 - Lincs, Notts, Leics & Derby »
Felt workshop
REGION 09 - W Mids, Staffs, Warks, Northants »

Ceneral event

REGION 01 - Devon and Cornwall REGION 10 - Yorkshire, Durham & Northumberland »

REGION 02 - Darset, Hampshire & Isle of Wight REGION 11 - Lancs, Cheshirs, Gwynedd, Salop & Cumbria »

RECION 03 - Surrey. East & West Sussex & Kent > REGION 12 - Powys, Hereford, Worcs, Gwent, Dyfed & Glam

REGION 13 - Scotland »

.
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@ open x| To add an image, click on Choose
<« v 4 > ThisPC > Pictures > Bestof LAA#1 > LAA#1Day4 v 0 Search LAA#1Day 4 P . .

R, .. 2 e o Image. This will take you to your
W e = — . .
g 2 21 w53 i =2 M foders. Go to Pictures and click

E]Documents - 01-DSCO7693 02-DSCO7705 03-DSC07707 M»DSCOWTI 05-DSCO7713 .
2 ot ¢ ~ _ rege m °T-  on the image you want to use to
& Pictures - oy /
e BN 5 g ha illustrate your event. Click OPEN.
[ ——— 06-DSCO7716 07-DSCO7719 08-DSCO7730 09-DSCO07733 10-DSCO7735

Reports AGM 20 - Sa.
@ OneDrive ?‘
I This PC T { ‘
hngan v 11-DSCO7737 12-DSCO7742 13-DSCOT752 14-DSCOTT57 15-DSCO7768 v
File name: [15-DsC07768 | [anFites v

EVENT IMAGE

STEP 8
Please note: Your photograph will NOT appear at this point, but the image name will.

Continue to add the details of your event.

LOGOUT MY ACCOUNT ~
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REGION 14 - N. Ireland & Eire »

EVENT IMAGE REGION 15 - Europe incl Russia & Turkey »

REGION 17 - Australia & New Zealand »

REGION 19 - Rest of the World »

Selected: 15-DSCO7768.|PG

Remove image

EVENT TIME & DATE

Start/End: 2019-06-01 w0 2019-06-08  Timezone: EuropefLondon &

¥ All Day Event

This event is all day starting on june 1 an

ding on 8th June 2019
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association  Once you have filled in all the details, scroll down to Click on Submit Event.
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VENUE DETAILS

Venue: Griezites Alpakas % v | Edit Venue

EVENT WEBSITE

External Link:  hup://www.griezitesalpakas.lv/news/

EVENT COST

Cost: £1250

Leave blank to hide the field. Enter a O jr events that are free.

SUBMIT EVENT

You can review, edit and resubmit your events by clicking on My Events in the MY ACCOUNT
drop-down menu (ske example below).
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Q Search Event Titles

UPCOMII G EVENTS PAST EVENTS DISPLAY OPTION ¥
START END
STATUS ORGANISER VENUE CATEGORY
DATE  DATE
Felt July August
Braeport
workshop, 0ae 3@
v School 2018 — Community
. REGION 13 - 10:00 5:00
| I Centre
Scotland am pm

And that’s it.



